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1 March 2024 
 

 
 

 
 

Ref: OIA-2023/24-0444 
Dear   
 
Official Information Act request for copies of information provided to incoming 
Ministers 
 
Thank you for your Official Information Act 1982 (the Act) request received on 24 January 
2024. You requested: 
 

“Copies of all advice, briefings, memos or any other documents provided by your 
agency staff or representatives regarding the roles and responsibilities of ministers, 
their portfolio, policies, and upcoming work, since 20 November 2023. 
 
Copies of all advice, briefings, draft briefings to incoming ministers, memos or any 
other documents provided by your agency staff or representatives briefing the incoming 
minister, since 20 November 2023.” 

 
As advised on 22 February 2024, the time frame for responding to your request was 
extended under section 15A of the Act by 6 working days because consultations were 
needed before a decision could be made on the request. Following this extension, I am now 
in a position to respond. 
 
Our response 
There is a substantial amount of information in scope of your request. We wrote to you on 31 
January asking you to refine your request. No response was received. 
 
Providing a copy of all papers that were provided to the responsible Ministers for the 
Department of the Prime Minister and Cabinet (DPMC) and the National Emergency 
Management Agency (NEMA), as a departmental agency under DPMC between 27 
November 2023 and 21 January 2024 would have a significant impact on the day-to-day 
functions of DPMC and NEMA. Therefore, I have decided to provide you with a subset of the 
requested information under section 16(2)(a) of the Act. This subset includes a list of all 
papers in scope of your request, plus a copy of those papers already prepared and readily 
available for release. 
 
Documents being released 
Please find a copy of the following documents attached as requested. All documents were 
provided to the Prime Minister Rt Hon Christopher Luxon. 
 

Item Date Document description Decision 

1 27/11/2023 Briefing to the Incoming 
Prime Minister 

Some information withheld under section 
9(2)(g)(ii). 
Attachment withheld in full under section 18(d). 
Attachment is publicly available at: 
www.dpmc.govt.nz/sites/default/files/2024-
02/bim-2023-prime-minister.pdf  
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2 27/11/2023 Letter from the Prime 
Minister’s Chief Science 
Advisor summarising the 
current work programme 

Some information withheld under section 
9(2)(g)(ii) 

3 30/11/2023 The work of the Cabinet 
Office: Briefings and advice 
for the incoming Prime 
Minister 

Some information withheld under sections 6(a), 
6(b)(i), 9(2)(a), 9(2)(ba)(i), 9(2)(f)(iv), 9(2)(f)(i), 
9(2)(g)(i). 

4 1/12/2023 Matters arising from 
government transition 

Some information withheld under sections 
9(2)(f)(i), 9(2)(g)(i). 

5 1/12/2023 Responsibilities of the 
Associate Minister of Health 
(Hon Casey Costello) 

Released in full. 

6 1/12/2023 State Opening of Parliament Released in full. 
7 1/12/2023 Confirmation of the Speaker 

ceremony 
Released in full. 

8 8/12/2023 Brazilian honour for New 
Zealand citizen 

Some information withheld under sections 6(a), 
6(b)(i), 9(2)(a), 9(2)(f)(i), 9(2)(g)(i). 

9 8/12/2023 Letters to former members of 
the Executive Council on the 
grant of the title “The 
Honourable” 

Released in full. 

10 13/12/2023 Responsibilities of the 
Associate Minister for ACC 
(Hon Melissa Lee)  

Released in full. 

11 13/12/2023 Responsibilities of the 
Associate Minister of Health 
(Pharmac) (Hon David 
Seymour) 

Released in full. 

12 14/12/2023 Delegations in the 
Agriculture, Immigration and 
Trade Portfolios  

Released in full. 

13 14/12/2023 Government Appointments – 
Prime Minister portfolio  

Some information withheld under section 
9(2)(g)(ii). 
Attachments withheld in full under section 
9(2)(a).  

14 15/12/2023 Distribution of NAB 
Assessments to Ministers  

Some information withheld under sections 6(a), 
9(2)(g). 

15 15/12/2023 New Year 2024 Honours List: 
Oral item for Cabinet  

Some information withheld under sections 
9(2)(g)(i), 9(2)(f)(iv). 

16 18/12/2023 Delegations to Associate 
Minister of Justice (Firearms)  

Released in full. 

17 19/12/2023 Delegations to Associate 
Minister of Foreign Affairs  

Released in full. 

18 19/12/2023 Cabinet Office Circular: 2024 
Legislation Programme  

Released in full. 

19 20/12/2023 Delegations to Associate 
Ministers and Parliamentary 
Under-Secretaries  

Released in full. 

20 21/12/2023 Transfer of responsibility – 
Matters relating to the death 
of Constable Matthew Hunt  

Some information withheld under sections 
9(2)(a), 9(2)(ba)(ii), 9(2)(g)(i). 

21 19/01/2024 Delegations to Associate 
Minister for the Environment  

Released in full. 
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I have decided to release the documents listed above, subject to information being withheld 
under one or more of the following sections of the Act, as applicable: 

• Section 6(a), to protect the security or defence of New Zealand or the international 
relations of the Government of New Zealand 

• Section 6(b)(i), to protect the entrusting of information to the Government of New 
Zealand on a basis of confidence by the Government of any other country or any 
agency of such a Government 

• section 9(2)(a), to protect the privacy of individuals 
• section 9(2)(b)(i), to prevent disclosure of a trade secret 
• section 9(2)(ba)(i), to protect the supply of similar information in the future 
• section 9(2)(ba)(ii), to prevent damage to the public interest 
• section 9(2)(f)(i), to protect the confidentiality of Sovereign communications  
• section 9(2)(f)(iv), to maintain the confidentiality of advice tendered by or to Ministers 

and officials 
• section 9(2)(g)(i), to maintain the effective conduct of public affairs through the free 

and frank expression of opinion 
• section 9(2)(g)(ii), to prevent improper pressure or harassment. 

 
List of documents 
The following table provides a list of all papers provided to DPMC and NEMA Ministers 
between 27 November 2023 (date Ministers were sworn in) and 21 January 2024 (date of 
your request).  
 

Date Title Portfolio Minister 

27/11/2023 Meeting with Taskforce members Emergency Management and Recovery 
(Hon Mark Mitchell) 

28/11/2023 Key milestones and decisions in 2023/24 Child Poverty Reduction (Hon Louise 
Upston) 

28/11/2023 Emergency Management Bill: overview 
and next steps 

Emergency Management and Recovery 
(Hon Mark Mitchell) 

28/11/2023 Access to information of a previous 
administration 

Prime Minister (Rt Hon Christopher Luxon) 

28/11/2023 New Year Honours List 2024: formal 
approval 

Prime Minister (Rt Hon Christopher Luxon) 

28/11/2023 Aide Memoire Kāpuia LETTER OF 
ADVICE ON FUTURE RESPONSE 
PRIORITIES 

The Government's Response to RCOI's 
Report into the Terrorist Attack on the 
Christchurch Mosques (Hon Judith Collins) 

29/11/2023 Provision of national security information 
to Cabinet ministers and elected office 
holders 

Prime Minister (Rt Hon Christopher Luxon) 

30/11/2023 DPMC Annual Report 2022/23: 
Presentation to the House of 
Representatives 

Prime Minister (Rt Hon Christopher Luxon) 

1/12/2023 Measuring child poverty and 
responsibilities under the Child Poverty 
Reduction Act  

Child Poverty Reduction (Hon Louise 
Upston) 

1/12/2023 The multi-measure framework 
established under the Child Poverty 
Reduction Act  

Child Poverty Reduction (Hon Louise 
Upston) 

1/12/2023 Timeline of upcoming briefings and 
milestones for Minister for Child Poverty 
Reduction 

Child Poverty Reduction (Hon Louise 
Upston) 
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1/12/2023 Responding to Malicious Russian Cyber 
Activity targeting Democratic Institutions 

Prime Minister (Rt Hon Christopher Luxon) 

4/12/2023 UNICEF Report card 18: Child Poverty Child Poverty Reduction (Hon Louise 
Upston) 

6/12/2023 Hawke's Bay travel briefing for Hon Mark 
Mitchell 8 Dec 2023 

Emergency Management and Recovery 
(Hon Mark Mitchell) 

6/12/2023 Report on the operations of the Christ 
Church Cathedral Reinstatement Act 
2017 since 1 December 2022 and 
proposed reappointments 

Finance (Hon Nicola Willis) 

7/12/2023 Child Wellbeing and Child Poverty 
Reporting 

Child Poverty Reduction (Hon Louise 
Upston) 

8/12/2023 High level overview of issues relating to 
the Living in Aotearoa survey 

Child Poverty Reduction (Hon Louise 
Upston) 

8/12/2023 NGO reporting relevant to child poverty 
reduction and child wellbeing 

Child Poverty Reduction (Hon Louise 
Upston) 

8/12/2023 The Multi-Measure Framework 
Established Under the Child Poverty 
Reduction Act 

Child Poverty Reduction (Hon Louise 
Upston) 

8/12/2023 Re-establishing the Intelligence and 
Security Committee 

Prime Minister (Rt Hon Christopher Luxon) 

8/12/2023 Briefing for the incoming Prime Minister 
on the Christchurch Call  

Prime Minister (Rt Hon Christopher Luxon) 

8/12/2023 Next Steps for the Christchurch Call  Prime Minister (Rt Hon Christopher Luxon) 
11/12/2023 Cabinet Paper - Establishing Targets to 

Drive Delivery 
Prime Minister (Rt Hon Christopher Luxon) 

12/12/2023 Government Appointments - Emergency 
Management and Recovery Portfolio  

Emergency Management and Recovery 
(Hon Mark Mitchell) 

12/12/2023 Government Appointments - Kāpuia The Government's Response to RCOI's 
Report into the Terrorist Attack on the 
Christchurch Mosques (Hon Judith Collins) 

13/12/2023 Government Appointments - Christ 
Church Cathedral Reinstatement Review 
Panel 

Finance (Hon Nicola Willis) 

14/12/2023 Positioning the Child and Youth 
Wellbeing Strategy as an Investment 
Framework 

Child Poverty Reduction (Hon Louise 
Upston) 

14/12/2023 Joint Report: Future arrangements for 
the Child Wellbeing and Poverty 
Reduction Group 

Child Poverty Reduction (Hon Louise 
Upston) 

14/12/2023 CYWS as an investment framework 
Attachment A - Early intervention points 
in the life of children and young people 

Child Poverty Reduction (Hon Louise 
Upston) 

14/12/2023 Minister for Child Poverty Reduction – 
Key messages and Q&As New Zealand 
Health Survey release, Thursday 14 
December 2023 

Child Poverty Reduction (Hon Louise 
Upston) 

14/12/2023 Implications of discontinuing the Living in 
Aotearoa survey for your responsibilities 
as the Minister for Child Poverty 
Reduction 

Child Poverty Reduction (Hon Louise 
Upston) 

14/12/2023 Government Appointments - National 
Security and Intelligence Portfolio  

National Security and Intelligence (Rt Hon 
Christopher Luxon) 
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14/12/2023 Developing priorities and targets DPMC 
2023  

Prime Minister (Rt Hon Christopher Luxon) 

14/12/2023 Distribution of NAB Assessments to 
Ministers 

Prime Minister (Rt Hon Christopher Luxon) 

14/12/2023 Government Appointments - Prime 
Minister  

Prime Minister (Rt Hon Christopher Luxon) 

14/12/2023 Report: Early Priorities for National 
Security and Intelligence Portfolio 
Meetings 2024 

Prime Minister (Rt Hon Christopher Luxon) 

15/12/2023 Five Country Ministerial Letters 
November 2023 

NZSIS (Hon Judith Collins) 

15/12/2023 Annual Review of National Terrorism 
Threat Level  

Prime Minister (Rt Hon Christopher Luxon) 

15/12/2023 Briefing Annual Review of the National 
Terrorism Threat Level  

Prime Minister (Rt Hon Christopher Luxon) 

18/12/2023 Meeting with the Chief Children's 
Commissioner 

Child Poverty Reduction (Hon Louise 
Upston) 

18/12/2023 National Security and Intelligence Aide 
Memoire 19 December 2023 

National Security and Intelligence (Rt Hon 
Christopher Luxon) 

18/12/2023 DPMC's financial position and 
implications of the savings target 

Prime Minister (Rt Hon Christopher Luxon) 

18/12/2023 Christchurch Call: Meeting with Special 
Envoy Ardern, 21 December 

Prime Minister (Rt Hon Christopher Luxon) 

21/12/2023 International Strategies explored during 
development of the Child and Youth 
Wellbeing Strategy 

Child Poverty Reduction (Hon Louise 
Upston) 

21/12/2023 Evidence on the impact of income 
poverty on children's outcomes 

Child Poverty Reduction (Hon Louise 
Upston) 

21/12/2023 Policies to help achieve the 
Government's Child Poverty Reduction 
Targets 

Child Poverty Reduction (Hon Louise 
Upston) 

21/12/2023 Cyclone Gabrielle Recovery Taskforce 
Report Back 

Prime Minister (Rt Hon Christopher Luxon) 

21/12/2023 UK honours for two New Zealand citizens Prime Minister (Rt Hon Christopher Luxon) 
18/01/2024 List of policy initiatives with implications 

for child poverty reduction 
Child Poverty Reduction (Hon Louise 
Upston) 

18/01/2024 Response to letter from the Government 
Statistician about the in principle decision 
to Discontinue the living in Aotearoa 
survey 

Child Poverty Reduction (Hon Louise 
Upston) 

18/01/2024 Response to request from the Minister 
for further information on the proportion 
of children in main benefit families across 
all main benefit types 

Child Poverty Reduction (Hon Louise 
Upston) 

18/01/2024 Auckland stakeholders for Child Poverty 
Reduction portfolio 

Child Poverty Reduction (Hon Louise 
Upston) 

19/01/2024 Christchurch Call: Next Steps Prime Minister (Rt Hon Christopher Luxon) 
19/01/2024 Appointments to DPMC ELT Prime Minister (Rt Hon Christopher Luxon) 

16/01/2024 Honours processes – consent to explore 
options 

Prime Minister (Rt Hon Christopher Luxon) 

16/01/2024 
Grant of the title “The Honourable” to a 
retiring member of the judiciary: Justice 
Brendan Brown 

Prime Minister (Rt Hon Christopher Luxon) 
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17/01/2024 Delegations to Associate Minister of 
Transport 

Prime Minister (Rt Hon Christopher Luxon) 

17/01/2024 Ministerial responsibility for Arms Act 
1983 

Prime Minister (Rt Hon Christopher Luxon) 

19/01/2024 Hunting and Fishing: Portfolio Scope Prime Minister (Rt Hon Christopher Luxon) 

19/01/2024 Portfolio scope: genetically modified 
organisms 

Prime Minister (Rt Hon Christopher Luxon) 

19/01/2024 
Delegations to Associate Ministers of 
Finance (Hon Chris Bishop and Hon 
David Seymour) 

Prime Minister (Rt Hon Christopher Luxon) 

 
Notes about this information 

• The titles of six papers to the Prime Minister Rt Hon Christopher Luxon have been 
withheld under the Act as follows: 

o Paper dated 1/12/2023 under section 9(2)(f)(iv). 
o Paper dated 11/12/2024 under section 9(2)(f)(iv). 
o Paper dated 18/12/2024 under section 9(2)(f)(iv). 
o Paper dated 20/12/2023 under sections 9(2)(f)(iv), 9(2)(g)(i) and 6(b)(i) 
o Paper dated 18/01/2024 under sections 6(a) and 9(2)(f)(iv). 
o Paper dated 19/01/2024 under sections 6(g) and 9(2)(g)(ii). 

• Regarding the paper ‘Responding to Malicious Russian Cyber Activity targeting 
Democratic Institutions’ it is important to note this paper relates to a joint public 
attribution of malicious cyber activity, not an incident in which New Zealand 
organisations were impacted. 

Information publicly available 
The following information provided to the Prime Minister Rt Hon Christopher Luxon is also 
covered by your request and is, or will soon be publicly available: 

• Kāpuia letter of advice on future response priorities [www.dpmc.govt.nz] 
• Briefing for the incoming Prime Minister on the Christchurch Call [www.dpmc.govt.nz] 
• IGIS Annual Report 2022 23 [https://igis.govt.nz/publications/annual-reports/] 

 
Additionally, the following information provided to incoming Ministers is covered by your 
request and is publicly available: 
 

• Briefing to the Incoming Minister for Child Poverty Reduction 
[www.dpmc.govt.nz/publications/proactive-release-briefing-incoming-minister-child-
poverty-reduction-nov-2023] 

• Briefing to the Incoming Minister - National Security and Intelligence 
[www.dpmc.govt.nz/publications/proactive-release-briefing-incoming-minister-
national-security-and-intelligence-nov-2023] 

• Briefing to the Incoming Lead Coordination Minister for the Government's Response 
to the Royal Commission of Inquiry's Report into the Terrorist Attack on Christchurch 
Mosques [www.dpmc.govt.nz/publications/proactive-release-briefing-incoming-lead-
coordination-minister-governments-response-royal-commissions-report-terrorist-
attack-christchurch-mosques-dec-2023] 

• Briefing to the Incoming Minister - Emergency Management and Cyclone Recovery 
[www.dpmc.govt.nz/sites/default/files/2024-02/bim-2023-nema.pdf] 

 
Accordingly, I have refused your request for the documents listed above under section 18(d) 
of the Act – the information requested is or will soon be publicly available.  
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In making my decision, I have considered the public interest considerations in section 9(1) of 
the Act. No public interest has been identified that would be sufficient to override the reasons 
for withholding that information. 
 
You have the right to ask the Ombudsman to investigate and review my decision under 
section 28(3) of the Act. 
 
Yours sincerely 
 
 

 
 
 
Rachel Hayward 
Secretary of the Cabinet/Clerk of the Executive Council 
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DPMC: 4798985 Page 3 of 3

Attachment A: Briefing to Incoming Prime Minister 

Attachment withheld in full under section 18(d) as it is already publicly available at: 
www.dpmc.govt.nz/publications/proactive-release-briefing-incoming-prime-minister-
nov-2023
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PMCSA website: www.pmcsa.nz    |   Twitter@ChiefSciAdvisor   |   Instagram@nz_chief_science_advisor 

Office of the Prime Minister’s Chief Science Advisor 
Kaitohutohu Mātanga Pūtaiao Matua ki te Pirimia 

Professor Dame Juliet Gerrard FRSNZ, HonFRSC

1-11 Short Street
Auckland 1010

Phone:  
Email:  pmcsa@auckland.ac.nz 

27 November 2023 

Dear Prime Minister, 

Congratulations on your appointment. Amidst the noise and haste, I thought I would just send a brief 

note to summarise our current work programme, which we are of course ready to modify as required. 

My term in this role finishes on 30th June 2024, and it would be great to meet in person to clarify your 

priorities.  

We have two reports that were completed prior to the election which we hope to release on our 

website by December 15th. One is on youth resilience to polluted information (a catch all term 

incorporating mis-, dis-, and mal-information). The other is on the use of artificial intelligence (AI) in 

healthcare. We have shared these in confidence with relevant officials and are forwarding the reports 

to relevant Ministers (and copying your office) this week. We will also alert opposition spokespeople 

shortly ahead of their release. For the AI report, in particular, there is an opportunity for both an in-

person and an AI-supported on-line launch event in the New Year, if this is of interest. 

In terms of ongoing work, we continue to work on food waste, with a third report close to completion 

and a final report planned for next year (see: Food rescue, food waste (pmcsa.ac.nz)). We will write to 

relevant Ministers about this work when the third report is finalised and copy your office. 

I met briefly with Hon Judith Collins at a function recently and expressed my enthusiasm to support 

work in the GE space, building on earlier briefings to the PM (see: Gene editing (pmcsa.ac.nz)). We are 

also keen to expand our work in AI, and are scoping out other possibilities for your consideration. In 

particular, in the environmental space, there is significant potential for using AI to increase efficiency 

and improve conservation outcomes. 

I have a small team of five, and collaborate extensively with researchers across the sector to deliver 

our advice. The way I worked with previous Prime Ministers was to have commissioned projects with 

an agreed Terms of Reference, leaving a little bandwidth to respond to anything urgent (e.g. informal 

support on setting the methane target in the Carbon Zero Act, a rapid evidence synthesis to support 

recovery from the mosque shooting, urgent participation in the immediate aftermath of the Whakaari 

eruption, and support for the response to COVID-19).  

In quieter times, this bandwidth is filled by our wider programme, which has included supporting the 

Minister of RSI and the MBIE team in the Future Pathways process to reform our Research, Science 

Document 2
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PMCSA website: www.pmcsa.nz    |   Twitter@ChiefSciAdvisor   |   Instagram@nz_chief_science_advisor 

and Innovation sector; some work at the science-policy interface with DPMC; and our intern 

programme (see: Our interns and fellows | Office of the Prime Minister's Chief Science Advisor 

(pmcsa.ac.nz)).  

To date, I have typically caught up with the PM in person every few weeks, with informal contact as 

required by email or phone. My number is . My direct emails are: pmcsa@auckland.ac.nz 

or, for restricted material,  

I look forward to working with you. 

Yours sincerely, 

Cc Ruth Fairhall, DPMC 

9(2)(g)(ii)

9(2)(g)(ii)
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EXECUTIVE COUNCIL

CHAMBERS 

Memo 1 December 2023 

To Prime Minister 

From Nicola Purvis 

Subject State Opening of Parliament 

Purpose 

1 This note provides background for your participation in the State Opening of 
Parliament and the reading of the Speech from the Throne, on Wednesday 6 
December 2023. 

Background 

2 On 6 December the State Opening of Parliament will occur, this the occasion 
where the Governor-General delivers the Speech from the Throne, declaring 
the reasons for summoning Parliament.  

3 The Speech is primarily designed as an outline of the matters that the 
Government wishes Parliament to consider in the course of the current term. It 
is, therefore, an announcement of the Government’s legislative programme.  

4 The delivery of the Speech from the Throne is one of the principal State 
occasions. Guests include members of the diplomatic corps, judges, senior 
officers of the New Zealand Defence Force, former Governors-General and 
Prime Ministers, other dignitaries, and guests of the Prime Minister. 

The ceremony 

5 The State Opening of Parliament will take place at Parliament beginning with 
the ceremonial arrival of the Governor-General and her spouse at 10.30am, 
where they will be welcomed by Mana Whenua and the New Zealand Defence 
Force.  

6 All Members of Parliament will be called to the House by 10.30am, and will 
subsequently be summoned by the Black Rod to attend the Governor-General 
in the Legislative Council Chamber.  

7 The New Zealand Herald of Arms has provided a briefing note on the 
procedural role you have during the delivery of the Speech from the Throne 
(Appendix 1).  

Document 6

Rele
as

ed
 U

nd
er 

the
 O

ffic
ial

 In
for

mati
on

 Act 
19

82



 

 

8 Following the delivery of the Speech from the Throne, Members of Parliament 
will return to the House to consider further business, and is then the House 
adjourned to allow Members to attend a reception hosted in the Banquette Hall 
by the Prime Minister for guests attending the State Opening of Parliament. 

9 The Prime Minister and Mrs Luxon will then join the Governor-General, the 
Speaker, and spouses in the Speakers Lounge. Following which they will be 
introduced to the Diplomatic Corp before entering the reception. 

10 At the beginning of the reception, following the introduction of the official 
party, the Prime Minister will delivery a short speech (approximately five 
minutes). 

11 The reception is expected to conclude by approximately 1.30pm. 

Rehearsal of ceremony 

12 The Office of the Clerk (which is the lead organisation for the delivery of the 
State Opening of Parliament), has arranged for a full-dress rehearsal of the 
entire ceremony with all participants from 4.00 -5.30pm on Tuesday 5 
December. We have recommended that staff from your office attend this 
practice and subsequently brief you on your role and particular responsibilities 
during the ceremony. 

13 We will also provide your office on Monday with the full run sheets for both 
the State Opening of Parliament ceremony and the Prime Minister’s reception 
prepared by the Office of the Clerk and the Visits and Ceremonial Office 
respectively. 

14 Please let me know if you have any questions. 

Recommendation 

15 I recommend that you note the information in this briefing. 

 
 
 
 
 
Nicola Purvis 
Deputy Secretary of the Cabinet (Constitutional and Honours) 
 
 
  Rt Hon Christopher Luxon 
   
  Prime Minister_________ 
   
  Date:          /        / 2023 
 
Distribution: 
Cameron Burrows, Chief of Staff 
Lani Nesbit, Senior Private Secretary 
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STATE OPENING OF PARLIAMENT:  Wednesday, 6 December 2023 
at 10.30am 
 
Briefing note for the Prime Minister and Leader of the Opposition. 
 
Diagram overleaf. 
 
Procedure on leaving the House and entering the Council Chamber:- 
 
1. The Prime Minister and Leader of the Opposition follow the Clerk, Deputy Clerk, and 

Clerk Assistant from the House. 
 
2. On entering the Grand Hall, and before entering the Council Chamber, the Prime Minister 

and Leader of the Opposition exchange positions (i.e. the Prime Minister moves from the 
right to the left).  [At the entrance to the Council Chamber Black Rod and the Serjeant-at-
Arms stand aside and fall-in behind the Deputy Clerk and Clerk Assistant but in front of 
the Prime Minister and the Leader of the Opposition.] 

 
3. On entering the Council Chamber the Prime Minister and the Leader of the Opposition 

move forward and pause (before the end of the seating at the front of the Chamber) and 
bow (nod of head) to the Governor-General, and move to their seats on either side of the 
Throne dais. 

 
Looking at the Throne, the Prime Minister’s seat is on the left and the Leader of the 
Opposition is on the right. (See over.) 

 
4. The Prime Minister and Leader of the Opposition remain standing in front of their seats 

until all Members of Parliament are at their seats and the Governor-General says: 
 
 “Honourable Members, please be seated.” 
 
5. When all MPs are seated the two Military Orderlies close the doors to the Chamber. 

No rope is used either side of the MPs. 
 
6. As the doors are closed the Prime Minister rises from his seat, moves in front of the 

Governor-General, hands the Speech to Her Excellency and resumes his seat. 
 

As the Speech is handed to the Governor-General the Prime Minister bows (nods his 
head). 

 
7. After the Governor-General has read the Speech she stands, moves forward and hands the 

text to the Speaker, before processing from the Chamber.  After the Vice-Regal party, 
Military, Public Service Commissioner and Commissioner of Police, and Judges have 
departed, the Serjeant-at-Arms leads the Speaker, Prime Minister, Leader of the 
Opposition and MPs from the Council Chamber back to the House.
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EXECUTIVE COUNCIL

CHAMBERS 

Memo 1 December 2023 

To Prime Minister 

From Nicola Purvis 

Subject Confirmation of the Speaker ceremony 

Purpose 

1 This note provides background for your attendance at the ceremony to confirm the next 
Speaker of the House, on 5 December 2023. 

Background 

2 On 5 December during the Commission Opening of Parliament, the House will elect its new 
Speaker and Hon Gerry Brownlee has been nominated. After the Speaker is elected, 
Standing Orders require the House to adjourn until the next sitting day. The Speaker-elect 
seeks the Governor-General’s confirmation as Speaker before the House meets again. 

The ceremony 

3 The confirmation of the Speaker ceremony will take place at Government House at 1.45pm 
on 5 December. 

4 Other guests will include the leaders and whips of other parties represented in the House and 
other parliamentary officials. The Chief Justice has been invited. Hon Brownlee will also 
have personal guests attending. 

5 Please arrive at Government House at 1.25pm. You will meet with the Governor-General 
and Clerk of the Executive Council in Her Excellency’s study, where you will be asked to 
sign three advice sheets to the Governor-General to: 

5.1 sign the letter confirming the Speaker-elect as Speaker; 

5.2 sign the letter confirming the rights and privileges of the House or Representatives; 

5.3 sign an authorisation for the Speaker to administer to members of Parliament the 
Oath or Affirmation of Allegiance to the King. 

6 You will then be escorted to the Ballroom for the ceremony, which is expected to be 
concluded around 2.05pm. You are not required to participate in the ceremony. It is 
followed by refreshments for guests and will end at 2.45pm. 

7 At the point that Hon Brownlee is confirmed as Speaker by the Governor-General, he will 
automatically receive the title ‘Right Honourable’, which he will retain for life. 

Document 7
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8 Please let me know if you have any questions. 

Recommendation 

9 I recommend that you note the information in this briefing. 

 
 
 
 
 
 
Nicola Purvis 
Deputy Secretary of the Cabinet (Constitutional and Honours) 
 
 
 
  Rt Hon Christopher Luxon 
   
  Prime Minister_____________________ 
   
  Date:          /        / 2023 
 
Distribution: 
Cameron Burrows, Chief of Staff 
Lani Nesbit, Senior Private Secretary 
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Cabinet Office 

Memo 11 December 2023 

To Prime Minister  

From Diana Hawker, Deputy Secretary of the Cabinet 

Subject Responsibilities of the Associate Minister for ACC (Hon Melissa 
Lee) 

1 Your approval is sought to the proposed delegations to the new Associate Minister for ACC 
(Hon Melissa Lee), as outlined in the attached draft letter from Hon Matt Doocey to Ms Lee. 

2 Hon Matt Doocey proposes to delegate the following responsibilities to Ms Lee: 

2.1 All matters in respect of ACC operations relating to individual client and levy payer 
matters, including complaints; 

2.2 Matters relating to ACC’s work on implementing the Accident Compensation 
(Access Reporting and Other Matters) Amendment Act 2023; 

2.3 Attending events, as requested by the Minister for ACC; 

2.4 Other initiatives as agreed from time to time. 

3 We understand that your Office and the Policy Advisory Group have been consulted. 

Recommendations 

4 I recommend that you: 

4.1 agree to the proposed delegation to the Associate Minister for ACC (Hon Melissa 
Lee), as outlined in the attached letter; 

4.2 note that a summary of these responsibilities will be posted on DPMC’s website, as 
soon as they are approved and finalised, and thereby will be publicly accessible at 
that point. 

Diana Hawker 
Deputy Secretary of the Cabinet 

Document 10
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YES / NO / DISCUSS 

Rt Hon Christopher Luxon 

Prime Minister ____________________ 

Date:         /        /  

Distribution: 
Cameron Burrows, PMO 
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xx December 2023          DRAFT LETTER 

Hon Melissa Lee 
Associate Minister for ACC 
Parliament Buildings 

Delegated functions and responsibilities 

1 Congratulations on your appointment as Associate Minister for ACC.   

Role and responsibilities 

2 In your capacity as Associate Minister for ACC, I delegate to you the following functions 
and responsibilities of the ACC portfolio: 

Set out any specific delegations, if and as appropriate, for example: 

2.1 All matters in respect of ACC operations relating to individual client and levy payer 
matters, including complaints; 

2.2 matters relating to ACC’s work on implementing the Accident Compensation 
(Access Reporting and Other Matters) Amendment Act 2023; 

2.3 attending events, as requested by the Minister for ACC; 

2.4 replying to Ministerial correspondence and Parliamentary Questions on issues 
relating to the above; 

2.5 other initiatives as agreed from time to time by us. 

3 The above delegations are subject to the conditions set out in this letter.  Please also refer to 
paragraphs 2.35 to 2.40 of the Cabinet Manual, which deal with the relationship between 
Ministers and Associate Ministers.   

Financial and statutory responsibilities 

4 As portfolio Minister, I have final responsibility for, and overall control of, the Accident 
Compensation Corporation as a Crown entity. I am also responsible for Vote ACC and for 
any relevant statutory functions of the Minister. 

5 Where it is required for the purpose of delegated functions, or whenveer I am absent, you 
may sign documents or authorisations on my behalf. You should show clearly that you are 
signing on my behalf, by signing “for the Minister for ACC”. 

Policy 

6 Although you will have responsibility for matters of policy in relation to the above, any 
significant policy decisions should be discussed with me. 
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Public statements 

7 I expect you to take responsibility for all communications regarding your areas of 
responsibility, including Ministerial correspondence, press statements and public 
announcements.   

8 Ministerial correspondence concerning significant policy issues should be prepared by the 
relevant agency for my signature, where appropriate. Any significant public announcements 
should be discussed with me prior to release and, in some cases, may be made either by me 
or the Prime Minister. 

9 My office can provide assistance with media, communication strategies or speech notes, if 
you require. 

Relations with the Department/Ministry 

10 You may contact the ACC on all matters for which you have delegated responsibility.  All 
such inquiries should be made via the Chief Executive. 

11 I expect to be kept fully informed of all significant issues and the Chief Executive is, of 
course, free to raise any matter concerning your delegated functions with me. 

12 You are welcome to attend regular briefing sessions with departmental officials that are held 
in my office, particularly on occasions where there is overlap with your delegations. You 
may arrange, through my office, to have your own regular briefing sessions or ad hoc 
meetings with departmental officials to discuss matters relating to your areas of 
responsibility.  A designated member of my office may attend any such meeting. 

Communications between us 

13 You should ensure that I am fully briefed on the actions that you think are necessary to 
undertake in relation to your delegated responsibilities.  All significant papers, letters and 
directions to the Department should be copied to me for my information.  In particular, you 
need to ensure I receive the earliest warning of any issues that have the potential to become 
controversial.  In turn, I will keep you informed of my actions in relation to your areas of 
responsibility. 

14 I will also consult with you on policy issues, and on matters related to the implementation of 
policy initiatives within the ACC portfolio more generally. 

Cabinet and Cabinet committee papers 

15 The rules on the submission of papers to Cabinet and Cabinet committees are set out in 
Chapter 5 of the Cabinet Manual.  In particular, in terms of paragraph 5.42, you may submit 
papers to Cabinet and Cabinet committees within your designated areas of responsibility, 
provided that the submission clearly indicates that I have been consulted and have agreed 
that the paper may be lodged. 

16 You will have access (for example, via CabNet) to all submissions and minutes, of those 
Cabinet committees of which you are a member.  You will also have access to those 
submissions relating to your delegated responsibilities that are dealt with at any other 
Cabinet committee. 
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Information held by you as Associate Minister 

17 Under the Official Information Act 1982, all papers held by you in relation to your 
Associate Minister responsibilities within this portfolio are deemed to be held on my behalf. 
Similarly, you will be treated as my agent, where necessary, for the purposes of the Privacy 
Act 2020. 

18 You will be responsible for all Official Information Act requests in the areas of your 
delegated responsibility. 

Parliamentary responsibilities 

19 Parliamentary questions relating to your delegated areas of responsibility will be addressed 
to you.  In my absence, you may also be required to answer oral Parliamentary questions on 
my behalf. 

Next steps 

20 A summary of the above delegations will be published on the Department of the Prime 
Minister and Cabinet’s website, and included in a Schedule of Responsibilities Delegated to 
Associate Ministers and Parliamentary Under-Secretaries.  The Schedule will be presented 
to the House of Representatives to clarify Ministerial accountability (so that, for example, 
Parliamentary questions can be directed to the appropriate Ministers for answer). 

21 I look forward to working with you in the ACC portfolio.  Please do not hesitate to discuss 
these delegations with me at any time. 

Yours sincerely 

Hon Matt Doocey 
Minister for ACC 

cc   Secretary of the Cabinet 
  Chief Executive, ACC 
Chief Executive and Secretary, The Treasury 
Chief Executive, Ministry of Business, Innovation and Employment 
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EXECUTIVE COUNCIL

CHAMBERS 
Memo 15 December 2023 

To Prime Minister 

From Nicola Purvis 

Subject New Year 2024 Honours List: Oral item for Cabinet 

______________________________________________________________________ 

Purpose 

1 You are taking an oral item to Cabinet on Monday 18 December, regarding the 
announcement of the upcoming New Year 2024 Honours List.  

2 The List will be made public on Saturday 30 December. We will send embargoed copies of 
the List to media on the afternoon of Monday 18 December. The media can contact those on 
the list from Tuesday 19 December to enable them to prepare coverage.  

3 Proposed speaking points are attached.  
 

 I also enclose a copy of the final List for your information.  

Recommendation 

4 I recommend that you note the content of this briefing and the attached speaking points. 

NOTED / DISCUSS 

Nicola Purvis 
Deputy Secretary of the Cabinet (Constitutional and Honours) 

Rt Hon Christopher Luxon 
Prime Minister ________________________ 

Date:         /        / 2023 
Distribution: 
Cameron Burrows, Chief of Staff 

Document 15

9(2)(f)(iv), 9(2)(g)(i)
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Speaking points for Oral Item: NY2023 Honours list 

 The New Year 2024 Honours List will be announced at 5am on Saturday 30 December. The 
list is strictly embargoed until then. 

 
 There are 151 recipients on the list. 
 
 The gender breakdown of the list is 49% women, 1% another gender and 50% men.  

 
 Decisions about the recipients included on the New Year list were made by the previous 

Government prior to the 2023 General Election.  
 

 I recommended the list to the King for formal approval. 
 

 The highest honours are:  

Dames (DNZM) 

Sarai Bareman, for services to football governance 
In 2015, she was appointed as the only female member of FIFA’s Reform Committee, 
advocating for increased numbers of women in leadership and the prioritisation of women’s 
football. In 2016 she was appointed as FIFA’s first Chief Women’s Football Officer, 
overseeing the delivery of the Women’s World Cups, the development of the game across the 
211 member countries and increasing the number of women at all levels of football. She was 
instrumental in hosting the 2023 FIFA Women’s World Cup in New Zealand and Australia, 
the most attended women’s sporting event in history. 

Pania Tyson-Nathan, for services to Māori and business 
She has been dedicated to advancing Māori economic development across various domains 
including community, business, and government sectors. She was a member of the Māori 
Economic Development Board, Ministerial Advisory Group on Trade, and is currently on 
the World Economic Forum’s Sustainable Tourism Council, the Advisory Panel Defence 
Policy Review, and the Rongomaiwahine Iwi Trust. She has been Chief Executive of New 
Zealand Māori Tourism since 2008 and has focused on highlighting the unique opportunity 
that a Māori experience offers visitors domestically and internationally. 

Knights (KNZM)  

Scott Macfarlane, for services to health 
He has transformed the treatment and improvement of children with cancer in New Zealand 
for the past 45 years. He was instrumental in establishing the National Child Cancer 
Network in 2011, who have oversight of child cancer treatment in New Zealand and 
reducing inequity of access to child cancer treatment and led the network until 2021. As a 
result of his nationally coordinated approach to child cancer, the child cancer survival rate 
has improved from every second child not surviving 40 years ago to the five-year survival 
rate in New Zealand becoming more than 80 percent, parallel to Māori and Pacific 
children. 

Ian Mune, for services to film, television and theatre 
He is an award-winning actor, writer and director for stage and screen, who has been a 
pioneer in these professions in New Zealand and has focused on telling the stories of New 
Zealanders in an authentic voice since the 1970s. 
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Trevor Mallard, for services as a Member of Parliament and as Speaker of the House of 
Representatives 
He was Speaker of the House of Representatives from 2017 to 2022 and held ministerial 
portfolios in the fifth Labour government. He retired from politics in 2022, after 35 years as 
a Member of Parliament. 

 
 Investitures for the recipients on this list will be held by the Governor-General at 

Government House Auckland and Wellington in May 2024. 
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Cabinet Office 

Memo 15 December 2023 

To Prime Minister  

From Diana Hawker, Deputy Secretary of the Cabinet 

Subject Delegations to Associate Minister of Justice (Firearms) 

1 Your approval is sought to the proposed delegations to Hon Nicole McKee in the Justice 
portfolio.   

2 We understand that your Office has been consulted on the proposed delegations. 

Firearms law reform 

3 Currently, Ministerial responsibility for the Arms Act 1983 sits within the Police portfolio, 
held by Hon Mark Mitchell.  Advice will be submitted to you separately on the proposed 
transfer of Ministerial responsibility for the Arms Act to the Justice portfolio, held by Hon 
Paul Goldsmith. 

4 Subject to this further advice, and your approval to the transfer of Ministerial responsibility 
for the Arms Act to the Justice portfolio, Mr Goldsmith proposes to delegate responsibility 
for the associated policy and regulations for firearms law reform to Ms McKee.   

Other delegated Justice responsibilities 

5 In addition, Mr Goldsmith proposes to delegate the following Justice portfolio 
responsibilities to Ms McKee: 

5.1 The development and passage of the following proposed Bills, and associated policy 
and regulations: 

5.1.1 Justice Systems Stewardship Amendment Bill; 

5.1.2 Statutes Amendment Bill; 

5.1.3 Anti-Money Laundering and Countering Financing of Terrorism 2009, 
including Ministerial exemptions under section 157 of that Act; 

5.1.4 Sale and Supply of Alcohol Act 2012; 
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5.2 Responsibility for policy relating to: 

5.2.1 firearms (this includes those firearms-related matters that currently fall 
within the Justice portfolio); 

5.2.2 virtual participation (AVL) in court proceedings; 

5.2.3 three strikes sentencing; 

5.3 Responsibility for policy and the administration of the Criminal Proceeds (Recovery) 
Act 2009 and the Proceeds of Crime Fund; 

5.4 Responsibility for the occupational regulation of the following matters: 

5.4.1 pawnbrokers and second-hand dealers; 

5.4.2 private investigators and security guards; 

5.4.3 sex workers; 

5.4.4 real estate agents; 

5.5 Appointments to, and monitoring of the following Crown entities:  the Public Trust; 
and the Real Estate Agents Authority; 

5.6 Appointments to, and monitoring of, a number of specified tribunals and statutory 
bodies administered by the Ministry of Justice (listed in the attached letter). 

Recommendations 

6 I recommend that you: 

6.1 note that further advice will be submitted to you on the transfer of Ministerial 
responsibility for the Arms Act 1983 from the Police portfolio to the Justice 
portfolio; 

6.2 agree to the proposed delegations to the Associate Minister of Justice (Firearms), as 
outlined in the attached letter; 
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6.3 note that a summary of these delegated responsibilities will be posted on DPMC’s 
website, as soon as they are approved and finalised, and thereby will be publicly 
accessible at that point. 

 
 
 
 
 
Diana Hawker 
Deputy Secretary of the Cabinet    
 
 
 
 

YES / NO / DISCUSS 
 
  Rt Hon Christopher Luxon 
 
  Prime Minister ____________________ 
    
  Date:         /        /  
 
 
 
Distribution: 
Cameron Burrows, PMO 
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Cabinet Office 

Memo 19 December 2023 

To Prime Minister  

From Rachel Hayward, Secretary of the Cabinet 

Subject Delegations to Associate Minister of Foreign Affairs 

1 Your approval is sought to the proposed delegations to Hon Todd McClay in the Foreign 
Affairs portfolio. 

2 Rt Hon Winston Peters proposes to delegate the following Foreign Affairs portfolio 
responsibilities to Mr McClay: 

2.1 Supporting the Minister of Foreign Affairs’ leadership of key relationships in Africa, 
the Gulf, Latin America and North Asia; 

2.2 Providing strategic leadership for disarmament and arms control issues, including 
chairing the Public Advisory Committee on Disarmament and Arms Control 
(PACDAC); 

2.3 Deputising for the Minister of Foreign Affairs as agreed on a case-by-case basis at 
internationally-focused events and meetings in New Zealand or abroad; 

2.4 Representing the Government in domestic engagement and outreach related to the 
above duties as agreed from time to time; 

2.5 Other initiatives as agreed from time to time. 

Recommendations 

3 I recommend that you: 

3.1 agree to the proposed delegations to the Associate Minister of Foreign Affairs, as 
outlined in the attached letter; 

3.2 note that a summary of these delegated responsibilities will be posted on DPMC’s 
website, as soon as they are approved and finalised, and thereby will be publicly 
accessible at that point. 

Rachel Hayward 
Secretary of the Cabinet 
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YES / NO / DISCUSS 
 
  Rt Hon Christopher Luxon 
 
  Prime Minister ____________________ 
    
  Date:         /        /  
 
 
 
Distribution: 
Cameron Burrows, PMO 
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Cabinet Office 

Memo 19 December 2023 

To Prime Minister 

From Rachel Hayward, Secretary of the Cabinet 

Subject Cabinet Office Circular: 2024 Legislation Programme 

1 Attached is a draft Cabinet Office circular seeking bids for the 2024 Legislation Programme. 

2 As in previous years, the circular seeks information from Ministers on the legislation they 
wish to progress in the coming term of Parliament and sets out requirements around the 
information that bids should include. 

3 Ministers are asked to make bids in the context of a newly elected Government commencing 
a three-year term, considering legislation to progress immediately after the 100-day Plan, 
alongside legislation needed meet the Government’s commitments over the next three years. 

4 Bids are sought by 19 February 2024, to facilitate confirmation of the 2024 Legislation 
Programme soon after the end of the Government’s first 100 days. 

5 Subject to any comments you may have, we plan to issue the circular and associated bid 
template before Christmas.  

Consultation 

6 We have consulted with the Leader of the House, your office, the Policy Advisory Group, 
and Parliamentary Counsel Office.  

Recommendation 

6.1 I recommend that you agree to the publication of the Cabinet Office circular 2024 
Legislation Programme: Requirements for submitting bids. 

AGREE / DISAGREE 

Rachel Hayward 
Secretary of the Cabinet 

Rt Hon Christopher Luxon 

Prime Minister      _____________________________ 

Date:         /        / 2023 

Distribution: 
Cameron Burrows, Chief of Staff 
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Cabinet Office 

Memo 20 December 2023 

To Prime Minister 

From Nicola Purvis 

Subject Transfer of responsibility – Matters relating to the death of 
Constable Matthew Hunt      

Purpose 

1 The purpose of this memorandum is to seek your agreement to a transfer of responsibility for 
matters relating to the death of Constable Matthew Hunt, from Hon Mitchell to Hon Costello. 

Background 

2 Constable Matthew Hunt was killed while on duty on 19 June 2020. On 10 December 2021, 
Eli Epiha was sentenced to life imprisonment with a minimum non-parole period of 27 years 
for Constable Hunt’s murder.  

3 On 19 December 2023 Coroner Anderson notified the Secretary of Justice that a coronial 
inquiry into Constable Hunt’s death would not be opened on the basis that the facts of what 
occurred had already been established at the criminal trial. The coroner stated steps to 
prevent/mitigate future harm had been taken by, or would be taken, by Police.   

4  
 

.  
 

 

Transfer of responsibility 

5 

6 

7 
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8 

9 

Recommendations 

10 I recommend that you: 

10.1  
.  

 
NOTED / DISCUSS 

10.2 agree to a transfer of responsibility from Hon Mitchell to Hon Costello for Hon 
Mitchell’s responsibilities as Minister of Police for matters relating to the death of 
Constable Matthew Hunt.   
 

AGREE / DISAGREE / DISCUSS 

10.3 note the attached letter setting out the terms of the transfer.  
 

NOTED / DISCUSS 

 
 
 
 
 
Nicola Purvis 
Deputy Secretary of the Cabinet  
(Constitutional and Honours) 
    Rt Hon Christopher Luxon 

Prime Minister 
Date:                  /    / 2023 
 
 

Copies to: 
Cameron Burrows, Chief of Staff 
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Appendix One  
 
Hon Costello 
Parliament Buildings 
WELLINGTON 
 
Dear Minister 
 
Transfer of responsibility for matters relating to the death of Constable Matthew 
Hunt      

11 

12 Accordingly, I am transferring to you under section 7 of the Constitution Act 1986 and with 
the Prime Minister’s agreement, my responsibilities as Minister of Police for matters 
relating to the death of Constable Matthew Hunt.  

13 As a consequence of this: 

13.1 officials will report directly to you on matters connected to the death of Constable 
Matthew Hunt;   

13.2 any information relating to these matters will be referred to you.  

 
 
Yours sincerely 
 
 
 
Hon Mark Mitchell      
 
 
cc  Prime Minister 
 Commissioner of Police 
 Secretary of the Cabinet 
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